\(\O\ digita.

DIGITAL ACCOUNTING

HUGNG DAN SU DUNG PHAN MEM HOA PON PIEN
TU LAVA

CONG TY TNHH DIGITA

39B TRUONG SON, PHUONG 4, QUAN TAN BINH, TP.HCM| WWW.DIGITA.VN | 028 7303 2017




Céng ty TNHH DIGITA

L L]
dlglt a @ 398 TRUONG SON, PHUONG 4, QUAN TAN BINH, TP.HCM

028 7303 2017
DIGITAL ACCOUNTING  \,y digita.vn

vala digita.

DIGITAL ACCOUNTING

GIAI PHAP HOA PON PIEN TU

S > x Giao dién hién dai, than
Kha nang tuy chinh mau thién: T
o I‘\Aoa ‘(Aio'n;: dapﬂvu'ng’mol - Thao tac don gian, dé st
nhu cau vé mau biéu hoéa dlifs
dotyetaikien hang & o- Phl hop véi moi doi tuong

nguoi dung
&)
Hé théng bao cdo phong y D
phu: N—— Phuong thirc nhap liéu da
-Day dli cac loaibdo cdo e= @ Jdang:
quan tri can thiét — - Nhap liéu théng thudng
- Kha nang tuy chinh béo cao - Tai nhap tlr excel
theo yéu cau ngudi dung \/ - K&t n6i CSDL
" e CUNG CAP GIAI PHAP TOAN DIEN VE *

Phan mém hoat dong trén HOA DON PIEN TU Phuong thirc glri, truy xuat
nén tang dam may e LUON TUAN THU THEO CAC QUY DINH héa don da dang:
- Co s& dit liéu Microsoft HIEN HANH - Email
- Dam bao an toan dit liéu - Website
- Trién khai nhanh chéng - Barcode

- X6a bo cac rao can vé dia ly - Print




Céng ty TNHH DIGITA

L L]
dlglt a @ 39B TRUONG SON, PHUONG 4, QUAN TAN BINH, TP.HCM

028 7303 2017
DIGITAL ACCOUNTING  \,y digita.vn

vava digita.

DIGITAL ACCOUNTING

GIAI PHAP HOA DON DIEN TU’

‘o 0. Q ,”

NGU®1 DUNG \ / CHUNG THU MICROSOFT —
AZURE r

o} 6 T \A

NHAP LIEU

GU'I EMAIL

——PHAT HANH—>

|
Dg(é'&” / ("L":\‘,'ATSR(;-‘F":') HOA DON MAY CHU
TiCH HOP CHUYEN DOI PIEN TV (LAVASOFT) m

=

WW

IN—> WEBSITE TRA

:

CSDLHOA )
PON MAY IN HOA DON

CHUYEN POI

LAVA E-INVOICE
WORKFLOW




. . Céng ty TNHH DIGITA
1glt a @ 39B TRUONG SON, PHUGONG 4, QUAN TAN BINH, TP.HCM
028 7303 2017

DIGITAL ACCOUNTING www.digita.vn

Lava 4.5.5.400: E-INVOICE

Lién két Héthdng Thiét lap

o
Lam mdi
Lénh =

E-INVOICE

NHAP LIEU DANH MUC BAO CAO CAl DAT

B =

. DANH SACH o HANG HOA BANG KE HHDV TINH HiNH
TAO HOA DON KHACH HANG DICH VU BAN RA S’ DUNG HD

LIEN HE
CONG TY TNHH DIGITA

HO TRO K¥ THUAT
028 7303 2017
() info@digita.vn - -
THONG TIN DANG KY www.digita.vn dlglta'

BON V| HOA BON DIGITAL ACCOUNTING
INVDB

CHUYEN DU LIEU CAP NHAT CHUYEN DY LIEU | CHUYEN DI LIEU CHI TIET BANG KE ~ ~
HOA BON THONG TIN HD KHACH HANG HHDV TINHTRANGHD [ HOA DON NANG cAp

fis!

DOANH THU DOANH THU THEO
THEO THANG KHACH HANG

IMPORT EXCEL MAU TAI NHAP

DANG XUAT

PHAN TiCH
DOANH THU

1 2| 83n sang |- User US5 working@VIS/A,server:einvoice.digita.vm\EINVOL... 07/2018
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1. CHU VIET TAT VA KY HIEU

STT Viét Tat Dién Giai Tiéng Viét
Dashboard Man hinh chinh chua cac tile dé vao tinh nang cla
phan mém
PM Phan mém
HD Hoa don
T Thong tin
KH Khach hang
STT Ky Hiéu Tén NGt Lénh & Ky Hiéu Y Nghia
1 I:'L;]' New Tao mdi record
MNew
2 E} Edit Chinh s(ra record dugc chon
Edit
3 D View Xem chi tiét record dugc chon
WView
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4 Delete Xo6a record dugc chon
Delete
[
[,
5 i‘l Copy Copy record dugc chon
Copy
Pdng cura s6 lam viéc,
6 - Close Khi lam viéc xong tai man hinh bat ky, ngusi dung click nit close dé thoat
khdi man hinh.
; o Trudng dit liéu bat budc phai nhap, record sé khéng dugc luu néu ngudi
dung khoéng nhap vao 6 nay.
8 v Select from list Chon tir danh muc, ngudi dung khong dugc phép go thong tin vao
L1
9 = Print In
Print
10 i '@ Preview Xem dudi dang bang in
11 %El Pivot Thuc hién chiic nang théng ké sé liéu dang pivot table
12 . ? Mail Merge Thuyc hién chitc nang gui mail
ail Merge
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13 g? Transfer in Tai nhap dif liéu vao hé thong
Transfer In
14 . [}O t Transfer out Xuat di liéu khoi hé théng
15 - Help NuUt chic nang hién thi huéng dan st dung cho ngudi dung
elp
16 + Register NUt chlic nang nop théng tin cong ty Ién hé théng
Register
17 Aclt:\b]t Activate NUt chilic nang ma khdéa phan mém sau khi dugec NCC cap phép st dung
ivate
18 - Submit NUt chlic nang nop yéu cau mua hoda don
Nép
19 Get Authorization Code NUt chlic nang nhan gidy phép s dung hoéa don tir nha cung cap
Get Authorization Code
20 LI Excel Nut xuat bao cao/ hoa don ra thanh file Excel
Excel
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oy
21 L Word NUt xuat bdo céo ra File Word
Word
Fol
22 = pdf NGt xudt béo cao ra File Pdf
pdf
23 ‘ ﬁ } Period NUt chon ky dé nhap héa don

Previous Luachon Mext

I

24 Get Invoice No Nt 1énh lay s6 hda daon trudc khi ky
Lay s6 HD
7
25 % Sign Invoice NGt I1énh ky va phat hanh héa don
Ky hoa dan
(®) | Y o ,
26 . Convert Invoice NuUt |énh dé tao hoa don chuyén doi sang hoa don giay

Chuyén déi HD

27 I:[;:

Cancel Invoice

NUt 1énh dé€ hdy hoa don trong trudng hgp can diéu chinh do hda don

Hily phat hanh sai thong tin
] , NGt Ianh d& hay héa don cii ddng thai 1ap héa don méi dé didu chinh do
28 Replace Invoice

HD thay thé

thong tin tin cta hda don phat hanh sai
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29

s
Tao hoa don
&

TAO HOA DO'N

Tao mai héa don

30

Danh sach hdéa don

DANH SACH

M& danh sach hdéa dan da nhap liéu, tai nhap vao hé théng

31

Chuyén dir liéu hda don

CHUYEN DU LIEU
HOA BON

MG chlic nang chuyén dit liéu Hoa don (chi 4p dung cho céc khach hang
c6 lam tuy chinh tich hgp)

32

Cap nhat théng tin héa daon

CAP NHAT
THONG TIN HD

MG& chitc nang Cap nhat théng tin héa don (chi ap dung cho cac khach
hang cé lam tuy chinh tich hgp)

33

Tai nhap EXCEL

IMPORT EXCEL
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34

35

36

HANG HOA
DICH VU

37

CHUYEN DU LIEU
KHACH HANG

38

MAU TAI NHAP

GUi email

M& danh muc email d& dugc tao dé gui cho khach hang

Khach hang

M& Danh muc khach hang

Hang héa

Md& Danh muc hang héa dich vy

Chuyén di liéu khach hang

MG chiic nang chuyén dit liéu Danh muc Khach hang (chi 4p dung cho cac
khach hang co6 lam tuy chinh tich hgp)

Mau tai nhap

Lay mau tai nhap hoa don, file excel
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39

E-i 01-1/GTGT

BANG KE HHDV
BAN RA

M3 Bao céo

Bao cao Bang ké hang héa dich vu Ban ra (Mau 01-1/GTGT)

40

i BC26/AC

TINH HINH
sUf DUNG HD

M3 Bao céo

Bao cao Tinh hinh st dung hoa dan (Mau BC26/AC)

41

@EU

CHITIET
TINH TRANG HD

Md& Bao céo

Bao céo Chi tiét tinh trang hoa don

42

Md& Bao céo

Bao cao Bang ké hda don

43

DOANH THU
THEO THANG

M& Béo céo

Bao cao Doanh thu theo thang

10
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44

fis!

DOANH THU THEO
KHACH HANG

Md Bao céo

Bao cao Doanh thu theo khach hang

45

PHAN TiCH
DOANH THU

Md& Bao céo

Chuc nang Pivot phan tich doanh thu

46

THONG TIN
BON VI

Théng tin don vi

M& chiic nang khai bao thong tin don vi va dang ky MST

47

bang ky hoa don

M& chiic ndng dang ky Ky hiéu ma héa don va sé lugng

48

MNANG CAP

Nang cap

M4 chiic nang Nang cap phan mém

11
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49 Pang xuat Pang xuat khoi tai khoan Cloud
DANG XUAT
50 E g English Chuyén ngén nglt Dashboard sang tiéng Anh

12
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2. CAI DAT PHAN MEM
Tai file cai dat tai dia chi: http://lavasetup.digita.vn va tién hanh cai dat phan mém

f—EI‘ELavaSn)ﬂ X‘—l— s — [] x

= ] 2 lavasetup.digitawn 37 = 7 e

SPC Technology

LavaSoft

Name: LavaSoft
Version: 4.5.5.387
Publisher: SPC Technology

The following prerequisites are required:

= Microsoft MET Framework 4.5.2 (%86 and x64)
If these components are already installed, you can launch the application now. Otherwise, dick the
button below to install the prerequisites and run the application.

Install

Sau khi cai dat thanh cong biéu tugng chuong trinh sé dugc tao & Desktop

13
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3. TAI KHOAN VA DANG NHAP
3.1 Tai khoan dang nhap

Khach hang khi sir dung hdéa don dién t Lava dudgc cap tai khoan dé dang nhap vao phan mém théng qua email. Tai khoan nay dugc
khai bdo san két ni dén CSDL cla khach hang, chi can dang nhap vao phan mém va s dung.

Thu 19/07/2018 2:39 PM
info@digita.vn
Your password for login to Lava
To @digita.vn
Dear DIGITA,
Your password to login to Lava 1s :
You can now login to Lava using vour email and the password above.

Thank You,

... This email 1s generated automatically. Please don't reply __.

14
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3.2 Pang nhap va st dung

Nhan nat Cloud Account va st dung tai khoan dugc cap qua email dé dang nhap

bang nhap

Server

Lﬁ Login to Server

Login

g User Mame H ‘
@ Password ‘ ‘
\(23 Remember login -l on

oK

Cloud Login
~ [ [ | [ | [
‘ < H u H . ==

Néu tai khoan email dugc dang ky bai 1 trong cac dich vu Google, Microsoft, Azure cé thé chon hinh thic xac thuc nay dé dang nhap
vao phan mém.
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3.3 Khai bao thong tin cong ty

Mbi doanh nghiép khi sir dung hoa don dién tir Lava phai cung cap day da va chinh xac théng tin cia doanh nghiép. Cac théng tin cla
cobng ty dugc sir dung dé dang ky tai khoan, phuc vu vao cac nhu cau quan ly va cap phat héa dan theo ding yéu cau sir dung cua khach

hang.

Khai bao thong tin doanh nghiép con gidp Pon vi cung cap quan ly dugc hé théng khach hang nham béo céao lén co quan thué kip thai

va chinh xac nhat

Cac thong tin codng ty can dugc khai bao:

Tén Trudng Dif Liéu Y Nghia - Cach nhap Bat budc Cach st dung
Ten cong ty ;;Zn doanh nghicp viet day X Dfr/liéu\ nay qt‘mg de i? trén ‘héa dfjn Pjoéc ?éc \{én E)én‘khéc trong qua trinh
Dia chi Bia chi doanh nghiép theo X pha’f hanh/hoa ,ddn.LVI vay can ph.al (?am E)ao cacyelcausel
GPKD 1}<ATmht'Chg1"h xalflgcleIa d: |IeE. IA<ha| bao trén phan mém — mau hoda don -
N ~ N ) . thong tin dan oanh nghie
Ul Inla) Pl Ulninld) e D IeELECeng X 2/ Nt?ép théng ti>r/1 day du vgé chf')nh xac déi véi cac trudng bat budc
theo GPKD
Ma s6 thué M& s6 thué clda doanh X Ngugi dung nhap ding ma sé thué cia doanh nghiép dé dugc don vi cung
nghiép cap cho phép st dung hoa dan dién tu.
*Néu KH nhap MST theo cu phap: “TEST[MST]” thi phan mém chuyén
sang hé thong dung thir cho phép ngudi dung phat hanh thir héa don
S6 dién thoai S6 dién thoai cla doanh Nhap s6 dién thoai cia doanh nghiép,
nghiép
Email Email s& dung cla doanh Nhap Email sif dung cua doanh nghiép hoac cla ké toan
nghiép *Néu hé thong dang dung thir, cac héa don phat hanh ra sé dugc gui
vao Email nay
Website Pia chi trang web cuUa Nhap dia trang web doanh nghiép
doanh nghiép
Giam déc Ho va tén giam déc

K€ toan trudng

Ho va tén ké toan trudng
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May tram S6 may tram st dung Néu khach hang st dung dich vu héa don tai nhiéu diém xuat héa dan,
ngudii dung sé nhap théng tin may tram theo ci phap: 001,002,003,... tuong
Ung véi s6 may tram st dung

Registrated Tax Id Ma sé thué dang ky Ma s6 thué dugc cap nhat Ién hé théng

Thao tac thuc hién:

- Buéc 1: Truy cap vao muc “Thong tin chung” trén man hinh
- Buéc 2: Dién thong tin vao form. Cac 6 c6 ddu do phia trudc la nhitng 6 khéng dugc dé tréng
- Buéc 3: Upload logo cong ty bang cach nhan vao biéu tugng tai logo

17



Céng ty TNHH DIGITA

L L]
dlglt a @ 398 TRUONG SON, PHUONG 4, QUAN TAN BINH, TP.HCM

028 7303 2017
DIGITAL ACCOUNTING www.digita.vn

4. DANG KY VA KiCH HOAT TAI KHOAN
4.1 Pang ky cong ty

Dé sir dung dugc dich vu héa don dién tl, ngusi dung phai thuc hién dang ky tai khoan vai nha cung cap

Thao tac thuc hién:

THONG TIN

- Budc 1: Nhan vao nut “Register” tai tinh nang Thong tin dan vi.

Lava 4.5.5.400: Entity Settings

7 © ]|N L& O

Lam mdi |Register |Activate  Sia In  Xem qua

Lénh [ In 5

E-INVOICE  Entity Settings

Théng tin cong ty

Logo

(CONG TY TNHH DIGITA

digita.

DIGITAL ACCOUNTING

Dia chi \39& Truding San, Phudng 4, Quan Tan Binh, TP. HCM

Thanh phé 79. Ho Chi Minh -
M3 56 thué [TEST0314518249

Dién thoai [1028) 7303 2017

Email info@digitavn

Trang web ‘www.d\'gi‘ta‘vn

Giam déc [Lé vii Tai

K& todn trudng ‘

MNhan vién thu ngan ‘

- 2 - PR = = Téi Logo
$6 tai khoan ‘244238569 tai Ngan Hang TMCP A Chau | Tén ngan hang CN Nguyén Van Troi
Théng tin
MST da dang ky ‘TESTCS':S'SE:E!

Chi nhénh ‘

Cd quan thug quén Iy ‘

M3 cd s dif liéu [Entity_vis

* | S&n sang |-

User US5 working@VIS/A, server:einvoice.digita.vn\EINVOL... m 07,2018

18
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Budc 2: Chuong trinh sé hién thi thong bao hoan thanh dang ky & géc trai cuéi man hinh
Budc 3: Khi viéc dang ky dugc nha cung cap dich vu phé duyét, mét ma kich hoat sé dugc gui dén email dugc dién trong théng tin
cong ty.

& Reply <& Replyall —Forward T Archive ]ﬁ[ Delete e

o noreply@spc-technology.com =

9:06 AM

Activation Info
To: phan-thanh.thuan@spc-technology.com

S| Scddc2bf-2932-48ce...
| 324 bytes

Hello,

Please find attached your Activation Code for Cty ¢d phén cdng nghé San Pha :

Thank You for Your Business.

19
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4.2 Kich hoat tai khoan

Ngudi dung kich hoat bang cach nhan vao nut “Activate” va nhap ma kich hoat vao hop thoai.

¥

Lava 4.5.5.400: Entity Settings

Lién k&t Heé théng Thiét lap

— g RN IV

Lam mdi Register| Activate | Sda In Xem qua

E-INVOICE  Entity Settings

Lénh I In [

Théng tin céng ty

Bia chi

Thanh phé

M3 58 thué
Bién thoai
Email

Trang web
Giam déc

K& todn trudng
MNhan vién thu ngan
S8 tai khoan
Théng tin

MST da dang ky
Chi nhanh

Cd quan thu& quén ly

M3 cd sd dif ligu

# | Sin sang |-

Logo

CONG TY TNHH DIGITA

|3QB Trudng San, Phudng 4, Quan Tan Binh, TP, HCM

|79. H5 Chi Minh

| TEST0314518949

|(028) 7303 2017

| info@digita.vn

DIGITAL ACCOUNTING

|www.d|'g|"ta.\rn

|Lé v Tai

|244238569 tai Ngan Hang TMCP A Chau | Tén ngan hang

Tai Logo

|
|
|
digita.
|
|
|
|
|

CN Nguyén Van Trdi

|TESTCB"’-5'89‘19

|v|

[Entity_vis

User US5 working@VI5/A, server:einvoice.digita.vn\EINVOL... 07/2018
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5. PANG KY HOA DON

Mau s héa dan, ky hiéu hda dan va s6 hda dan 1a nhitng thong tin ma doanh nghiép dang ky st dung véi cd quan thué thédng qua viéc

phat hanh hoa don. D€ xuat dugc hda don dién ti, ban can yéu cdu mua sé lugng hda don sé sit dung Uing véi cac thong tin lién quan
dén hoa dan theo thong bao phat hanh va thanh toan cho nha cung cap dé dugc cdp hda don st dung

5.1 Tao yéu cau

Truy cap vao muc “Pang ky héa don” dé tao yéu cau.

- Buéc 1: Nhan nut tao mdi
- Budc 2: bién cac thong tin yéu cau
* Ngudi dung phai ddm bao cung cap thdng tin ding vdi thong tin da thong bao phat hanh véi ca quan thué.

Tén Trudng Dir Liéu Dién giai Bat budc
Ma sé yéu cau Moi yéu cau dang ky hoéa don Ung vai 1 ma sé yéu cau * Phan mém ty dong cap sé yéu cau
Ngudi yéu cau Tén cong ty yéu cau mua hda don
Ngay yéu cau Ngay dang ky st dung hoa dan * Phan mém mac dinh ngay hién tai
Mau s6 Mau s6 héa don da dang ky phat hanh véi ca quan thué (VD: 01GTKT0/001)
Ky hiéu Ky hiéu héa dan da dang ky phat hanh véi ca quan thué (VD: AA/18E)
TU s6 S6 hda don bat dau: 0000001
bén s6 S6 héa dan cubi cung (VD ngudi dung mua 2000 hda don la: 0002000)
Tong cbng tién thanh Téng sé hda don mua (VD ngudi dung mua 2000 hda don la: 2000) *Phan mém tu tinh
toan
S6 hién tai Trong truong hop dang ky mdi, s6 bat dau la 1
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Trong trudng hgp da st dung thi PM théng bao s6 hda dan sé phat hanh

ti€p theo
Ngugi cap Nhan vién cap phép st dung hoa don *Phan mém tu cap nhat khi ngugi dung
Ngay cap Ngay dugc cap phép st dung hda don kich hoat hoa don dé st dung bang nut
Transaction Id M3 s6 kich hoat hda don "Get Authorization Code)
Tinh trang Phan mém tyu cap nhat

*Usuable: héa don dang dugc suir dung
*Cancel: héa don da huy
- Budc 3: Luu lai

Phoebus 4.5.5.332: Bang ky HD

Batdiu Danh muc bang digu khién EINVOICE Danh sich Khach hang  Tai nhap danh sach Khach hang(lava) Danh sdch Bang kj HD  Béng ki HP

M3 56 yéu cau | | Nguei véu cau [CONG TV TNHH HOA BON BIEN TU CUUWR LONG Ngay yéu cau 01/02/2018 [E]

Invoice Number

Miu s8 [016TKT0001 | Ky hieu [cLse ‘
Tl 56 ‘1 |Dé’n 54 |‘\DDD Téng cgng tién thanh tean |1000 ‘
56 hién tai ‘: |

Issuing

Ngudi cip ‘ | Ngay cip | ﬂ‘
Transaction Id ‘ |T’a" chiéu | Tinh trang
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5.2 NOp yéu cau
- Mé& form yéu cau da luu & budc trén va nhan nat “Submit” dé gli yéu cau dén nha cung cap dich vu.
- Sau thao tac nay tinh trang clia yéu cau sé dudc tu déng cap nhat thanh “Submitted” — D3 nép

C L
E— = b o0 e B ?
Lam mad et Authorization Code  Hoy  Set Current Number  Sita  X6a  Binh kém In  Xem qua Gidp d&
/ Lé&nh & In m Congau

Bit diu Danh muc bdng didu khién EINVORE Danh sich Khich hang  Tai nhap danh sach Khach hang(lava) Danh sich Bang kj HP  Bang kyj HD

M3 56 yéu cau 00001 \ | Ngusi yéu ciu |CONG TV €8 PHAN CONG NGHE SAN PHU Ngay yéu ciu 30/01/2018 =

Invoice Number

M3u s6 [o16TKTO001 | Ky higu [se/18e |
T 56 ‘1 ‘Bé’n s6 ‘10{}0 Téng cdng tién thanh toan 1000 |
Sé hién tai ‘: ‘

Issuing

Ngudi cip ‘ ‘ Ngay cap ‘ .ﬂ|
Transaction |d “-:\ZZQtz'.'EUF'be ‘ Tham chiéu ‘ Tinh trang Usable |
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5.3 Nhap ma giao dich

- Khi ngugi dung hoan thanh cac budc thanh toan theo quy dinh clia nha cung cap dich vy, yéu cdu mua hda dan sé dugc phé duyét.
- Ngugi dung kich hoat cac s6 hdéa don @& mua thanh cong dé st dung bang cach nhan vao nut “Get Authorization Code”.

- Cac ndi dung khac cta thong tin cap hda dan sé dugc cap nhat néu yéu cau da dugc phé duyét.

Phoebus 4.5.5.332: Dang ky HD

[ELGW Lién két  Héthéng  Thiét lap

Get Authorization Code

Lam mdi  Nép Uy Set Current Number Sifa  Xda Binh kém In  Xemgqua Gidp d&
Lénh [H In . Congcu &

Bt d5u Danh muc bing digu khién EINVOICE Danh sich Khach ha Téi nhap danh sach Khach hang(lava) Danh sich Dang kf HD  Dang ky HD

M3 s6 yéu ciu 00001 | Ngudi yeu cau |CONG T¥ €8 PHAN CONG NGHE SAN PHU Ngay yéu ciu 30/01/2018 [=]

Invoice Number

Miu 56 [o16TKTO/001 | K hiu [sp/isE |
Tir 8 |1 ‘Dgﬁ s6 ‘1000 T8ng cong tién thanh toin [1000 |
S6 hién tai |.: ‘

Issuing

Ngudi cdp | ‘ Ngay cip ‘ L||
Transaction Id |TZI52Qtz EUFYbk ‘T-a” chiéu ‘ Tinh trang Usable |
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6. DANH MUC KHACH HANG
Ban c6 thé dung 2 cach dé& nhap dit liéu khach hang:

Cach 1: Nhap liéu truc tiép

MG tinh nang théng tin khach hang trén phan mém sau dé chon nut [énh tao md&i, phan mém sé ma 1 Form nhap liéu dé ban nhap thong
tin khach hang cua minh.

¥

Lién két Hé théng Thiét lap

| ;S H 0

Lam mdi Luu  Binh kém
Lénh =

E-INVOICE Danh sach Khach hang Khach hang

Théng tin khach hang

_| ‘legudi mua hing
Tén cang ty g‘
Bia chi

M3 s@ thué

Email

|
|
Dién thoai |
|
|

Tai khoadn ngan hang

Chi nhanh |

Hinh thic thanh toan |TM]C|{ ‘v‘
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Pay dugc xem nhu théng tin sé dung dé ban xuat héa don cho khach hang, vi vay ching téi khuyén khich ban nén nhap chinh xac nhat
dé tranh sai sét thong tin.

Tén Trudng Dir Liéu Bat
budc
Ma khach hang X
Ngudi mua hang
Tén cong ty X

Ma s6 thué

Dia chi

S6 dién thoai

E-Mail

Tai khoan ngan hang
Chi nhanh

Hinh thdc thanh toan

Cach sir dung

Nhap ma khach hang (dinh danh sé hoac chit, khéng st dung tiéng viét)
Nhap tén ngudi mua hang

Nhap tén cong ty khach hang

Nhap ma so6 thué khach hang

Nhap dia chi khach hang cua ban

Nhap Email s&f dung cua cac khach hang, phan mém sé ty dong gui héa don khi phat hanh vao
cac email nay

S6 tai khodn ngan hang

Tén ngan hang va chi nhanh

Hinh thuc thanh todn mac dinh khi nhap liéu héa don

Cach 2: Tai nhap thong tin khach hang vao phan mém

Budc 1: M4 tinh nang théng tin khach hang trén phan mém sau dé chon xuat bao cao ra Excel (nat [énh 20)
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Budc 2: Phan mém sé md Ién 1 File Excel, nguGi dung nhap thong tin vao bang tinh Excel. Luu y cac cot Ma doanh nghiép va tén doanh
nghiép la cac cét bat budc nhap - save File Excel lai may tinh

A B C D E F G H
3
4 THONG TIN KHACH HANG
5
7 'Ma khach hang Ma sé thué Tén Céng Ty Dia chi Bién thoai Ngwéri mua hang Email khach hang " 56 tai khoan Tai chi nhanh
8
9
10
11
12
13

Budc 3: Quay lai phan mém chon nut 1énh Tai nhap (NGt 1énh s8 13) & phan mém mé ra théng béo, nglioi ding chon dudng dan File
Excel vira luu = chon Read File dé lay di liéu

(BN Lién két He thdng Thiét lap

O B O DA e B &y

Lam mdi Bandd Taomdi Ska Xdéa Sao In Xemqua = Bdang trong tdm Trén thu Tai Nt

(6 ?
Tai xudt Giup d&
Lénh [ In [ Céng cu

Bitdiu Danh muc bang digu khién EINVOICE Danh séch Khach hang

File tai nhap

M3 s6 yéu cau ¥ M3 s6 thué Tén céng ty Tén ngdn Bia chi E-Mail Da

z

Select Data Source ‘_—g—/ = m} x
Import from
=
{ Read File
Read Clipboard
Insert - On Update -On
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Budc 4: Kiém tra, d6i chiéu dir liéu tai nhap

Phoebus 4.5.5.332: Tai nhip danh sach Khach hang{lava)

Lién k&t Hé théng Thiét lap
L (| [ro
o E?. D (2 =Ty Iy LE ?
Lam mdi Taomdi Sia X6a Luuform In Excel Pdf Read Excel Tainhdp Gidp dd

Lénh [ In
Bit d3u Danh muc bang didu khién EINVOICE Danh sich Khach hang Tai nhdp danh sich Khéich hangflava) Danh sich Bang kj HB  Pang ky HB  Entity Settings

I Céng cu I

Ma khach hang | Nhom khéch hang |T€-n ngin |Tén cong ty |D[a chi ‘ 2 ‘ Phud... ‘ Quan/ ... ‘ Tha.. ‘ Qudc gia | M3 s8 thu&| 58 dién th... | Fax | E-Mail Trang Web | Establishment Date | Parent Company | Active Bank Accnt | Han midc ti.. | Payment Term
7 CUSTOMER | TRUNG TAM P.. | CUSTO... 5300732437 | 55 065 B... hungnh@spc-technalogy.com
L {x] 4VAN PHONG C.. CUSTO.. 5300732388 | 01 dudng .. hungnh@spc-technology.com

Dong dit liéu mau do: sai sot can diéu chinh, bé sung thong tin bat budc nhap
Dong di liéu mau xanh: ¢6 thé luu thdng tin vao hé théng

Chon nat lénh luu lai
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7. DANH MUC HANG HOA- DICH VU

Tinh nang nay dé luu danh muc hang héa dich vu ban ra cla cdng ty ngudi dung. Danh muc nay sé dugc lién két t&i form nhap héa don
dé ngudi dung chon khi tao hdéa don ban hang.

Day dugc xem nhu thong tin sé dung dé ban xuat héa don cho khach hang, vi vay ching téi khuyén khich ban nén nhap chinh xac nhat
dé tranh sai sét thong tin.

Tén Trudng Dir Liéu Bat Céach su dung
budc

Ma hang héa/ dich vu X Nhap ma khach hang (dinh dang s6 hoac chi, khong str dung tiéng viét)
Nhom hang héa/ dich vy X Hang héa/ dich vu dugc phan theo nhdm nham phan tich bao cao cudi ky
Dién giai Nhap tén hang hoa/ dich vy, tén nay sé dugc nhap vao phan dién giai cia hoéa don
Cha thich Dién giai ma réng vé hang hda/dich vu
Pan vi tinh Nhap dan vi tinh cdlia hang héa/ dich vu
Giai ban Nhap dan gia ban

Ban c6 thé nhap danh muc nay vao mét Ian va chi phai chon dé tu déng hién thi dién giai hang hda dich vu trong ndi dung héa don ma
khong can phai nhap di nhap lai nhiéu lan.
Tuy nhién danh muc nay la khéng bat budc nhép. Ban van cé thé nhap truc ti€p dién giai hang héa dich vu & form héa dan.

Cach nhap liéu va sir dung tinh nang tuong tu véi danh muc khach hang, ban c6 thé ma lai phan 6. DANH MUC KHACH HANG dé xem
huéng dan
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8. NHAP HOA PON
Truy cap vao muc “Tao héa don”

Nhap ndi dung hoa don

Tén Trudng Dir Liéu Bat Dién giai Ghi cha
budc
Thong tin héa don

S6 Hb Moi yéu cau dang ky hdéa don Ung vi 1 ma s6 yéu cau * Phan mém ty dong cap sé yéu cau
Loai héa don Trudng hgp nhap mdi sé khéng dung

Trudng hgp lap hoa don diéu chinh thi ngudi dung chon loai

2,3

Trudng hgp lap hoa don thay thé chuong trinh sé ty dong

chon loai 4
Ngay hoéa don Ngay nhap héa dan (Ngay phat hanh hoa don) R . - L .
K)‘?ké toan Ngéz dang ky s dung ?16); dan Phan mem mac dinh ngay hién tai

Thong tin thué (VAT)
'IZ'yaEI:S 'll/'ya;:j Ez: gg: * Ty cap nhat khi ngudi ding ky phét hanh héa
S8 héa don 56 héa don don
Thué suat Thué suat ap dung cho hang hoéa/dich vu * Ngudi dung chon muc thué suat
Thong tin khach hang

M3 Khach hang M3 khach hang ngudi dung cé thé nhap bang cach:

1/ Chon tu danh sach khach hang

2/ Nhap truc ti€p Ién phan mém nhap héa daon

3/ Nhap TT KH vao phan mém sau do chon tir danh muc KH
Tén cong ty Tén doanh nghiép * Phan mém tu cap nhat dua vao TT KH
Ma sb thué Ma sé thué cua doanh nghiép
Tén ngudi mua Tén ngudi dai dién mua hang hoac khach hang ca nhan
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Pia chi Bia chi doanh nghiép/ ngudi mua *Phan mém tu cap nhat khi nguai dung kich
hoat héa don dé st dung bang nit “Get
Authorization Code)

Hinh thdc thanh toan Hinh thdc thanh toan ctia khach hang
Email Nhap Email nhan hoa don ctia khach hang
Thong tin héa don

Ma HHDV Chon ma HHDV tU doanh muc (hodc dé tréng)

Dién giai X Noi dung Hang héa Dich vu

Pon vi Don vi tinh

S6 lugng S6 lugng

bon gia bon gia

Cong tién hang Tién hang

Thué suat Thué suat Ty dong lay theo thué suat & muc Théng tin
thué GTGT

Tién thué GTGT Tién thué Tu déng tinh theo thué suét, chon dé chinh lai
khi can thiét

Néu ngudi dung khéng cé san mot danh sach khach hang dé chon, théng tin khach hang trén héa don dugc truy van tir di liéu trén may
bao gdbm danh muc tat ca cac té chic, doanh nghiép Viét Nam dugc luu trit va cap nhat dinh ky. Tén céng ty, dia chi dugc dién ty doéng
dua vao ma so thué.

Né&u ngudi dung khéng cd san mét danh sach cac hang héa/ dich vu ma ban cung cap cho khach hang, ban c6 thé nhap truc tiép vao
héa don cac thong tin can thiét theo dung hang hda, dich vy, gia tri ma ban cung cap cho khach hang

Bam “Luu” dé luu lai. Héa don mdi dudc tao va ban sé chuyén sang tinh nang quan ly héa don dé x(r ly hda don trén
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Lénh | Lién k&t  Héthéng  Thiét lap cho chife ning

— S(H)0 2
Lam mdiN Luu JDinh kém | Gidp d&

Lénh \ | Céng.. & -~

Hoéa don VAT Hoa dan ban hang )
~ Théng tin HD - Khach hang
Tén ngudi mua | ‘
— VAT
. . . Dia chi |T€Ja nha Lexington, 67 Mai Chi Tho.,, &n Phd, 2, Vietnam ‘
T I — .
Hinh thifc thanh toan |TM,fCK ‘
Ma HHVT | Dién giai |Ban vi 56 luang Pon gia Thanh tign M thué GTGT  Thu GTGT
* Kich vao dé thém ban ghi
HHO017001 Gidy Ad Ram 10.00 18 000 000 10.00 1 800 000
» | HHO017002 Bt bi Cay 30.00 360 000 10.00 36 000
Ghi chii Thanh tign | 18 360 000
Thug GTGT | 12836 000|

Téng cong | 20 196 000
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9. QUY TRINH XU LY HOA BON

9.1 Cai dat va ky chir ky s6

- Mot hda dan dién tir hoan thanh khi c6 xac nhan cua chir ky so.

- Trudc khi ¢ thé phat hanh dugc hda don dién ti ngudi dung can thuc hién cai dat chir ky sé vao may tinh. Chit ky s c6 thé dung
chung chit ky ma doanh nghiép dung dé ndp ké khai thué dién tu.

9.2 Phat hanh héa don
- Buéc 1: Truy cap vao “Danh sach héa don” tai man hinh chinh, tai day liét ké tong hgp tinh hinh st dung hda don cla cac thang.
Ban c6 thé st dung b nat Iénh Period (nat 1énh sé 23) dé di chuyén tur ky nay sang ky khac dé xem dir liéu héa don cda ban
Cac théng tin dugc thé hién trén man hinh gom:
Tén Trudng Dir Liéu Cach sir dung

S6 héa don tur Thé hién s6 hoa don dau tién xuat trong ky

S& hoa daon téi Thé hién s& hoa dan I6n nhat trong ky

Bai gui S6 lugng hoa don da lap nhung dgi ky phat hanh

Xuat S6 lugng hda don da phat hanh

Huy S6 hugng hda don da hay hoac hay dé 1ap héa don thay thé
Téng céng Téng tién da 1ap héa don

Tong thué VAT Tong tién thué da lap hoa don
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Phoebus 4.5.5.332: Danh muc héa don trong 2018

Lién két Héthéng Thiét lap

 me 4 '8y ?

Lam mdi Previous Lyachon Mext Gidp dg
Lénh o Congecu &

Bitdiu EINVOICE Danh muc héa ddn trong 2018

O ‘ S8 HD tit 4|56 HD tdi Boi gii Xuét Hay Téng cong Té&ng thué& VAT
4 [] Ky ké toan: 01/2018-
[  wocoooooco1 10000000004 4 180.352.560 18.035.256

Budc 2: Double click chon thang cé héa don muén phat hanh dé mé ra danh muc tat ca cac héa don da tao

Phoebus_System 4.5.5.332:Danh muc héa don trong 12/2017

Lién k& Heéthdng Thiét lap

e 4 A PL L ¥ @ ¥ &b WO ?

Lam mdi Previous Lyachon Next Tgomdi Liys8HD Kyhéadon Chuyén ddiHD Hly HD thay thé In  Xemqua Bangtrong tdm Tron thu Gidp dd

Lénh & In & Céng cu [
Bit diu EINVOICE Danh muc héa ddn trong 2018 Danh muc héa ddn trong 12/2017 (lava)
IZHNhap chudi dé tim... " || Tim || Xoda |
Tinh trang =
] |58 H.Bon ngi ba | Quyén Ky higu S6 HD ‘ Ngay héa dan ‘Tén cong ty M3 58 thug Cong tién hang | Tién thuE GTGT | Téng céng tign thanh todn Thay thé s& héa dan |Dé chuyén dsi
4 ] Tinh trang: Issued
1 01GTKTO/00 PD/ITE 0000019 01/12/2017 Céng ty TNHH ABC 4.134.123.630 413.412.363 4,547.535.993 ]
01GTKTO/001 PD/TE 0000020 01/12/2017 Céng ty TNHH RBC 9.867.965.234 986.796.523,4 10.854.761.757,4 ]
01GTKT0/00 PD/17E 000002 01/12/2017 Céng ty THEE ABC 944,550,000 94.455.000 1.039.005.000 0
! 4 [ Tinh trang: Proforma
[0 AR1712-004 011272017 Céng ty TNEH ABC 4500617743 9.062.045.682 906.204.568,2 9.968.250.250,2 O
[ AR1712-005 011272017 Céng ty TNHH ABC 5200879348 120.606.500 12.060.650 209,667,150 ]
] AR1712-008 01/12/2017 Céng ty TNHH ABC 2802483147 7.694.507.473 769.450.747,3 8.463.958.220,3 ]
[ aR1712-007 01/12/2017 Céng ty INHHE ABC 2802483147 246622819 24.662.281,9 271.285.100,9 O
[ aRr1712-008 01/12/2017 Céng ty THHH ABC 603.750.000 60.375.000 664.125.000 O

- Hoa don c6 thé cé mét trong cac trang thai sau:

Trang thai Mo ta
Proforma Chua phat hanh
Issued Pa phat hanh
Adjusted Diéu chinh
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Cancelled Pa huy

Replaced Thay thé

Nolnvoice Khong c6 héa daon
Sign Hoéa don da lap cha ky

Thao tac thuc hién:

- Buéc 1: Tick chon hda don dang c6 tinh trang la “PROFORMA", ngudi dung cé thé chon 1 hodc nhiéu héa dan dé ky 1 ldc
- Budc 2: Nhan nut "Phat hanh”

- Budc 3: Chon chit ky s6

* Chir ky s6 mau den la chi ky sé hgp Ié va st dung dugc

* Chit ky s6 mau cam la chir ky s6 khong hgp 1€, ngusi dung khong chon chir ky s6 nay dé phat hanh hda don

* Phan mém ky hoa don sé yéu cau nhap méat khau chir ky sé trong mai lan phat hanh

- Budc 4: Két qua nhan dudc sau khi ky héa don

Phan mém sé cap nhat thong tin Ky hiéu mau héa don, Ky hiéu héa don, sé héa don

Phan mém sé chuyén sang trang thai hoa don |a Issued- Pa phat hanh

Phan mém sé ma hda dan dudi dang file pdf sau khi ky (truéng hgp ky 1 hda don)

Phan mém sé md& Folder luu héa dan C:\User\[Username]\Document\Lava\backup dé ban xem file héa don pdf (trudng hgp ky nhiéu
hoa dan)

v Phan mém sé ty déng dong bd dir liéu xuat hda don 1én hé thong Data luu trlt cla nha cung cap

NN NN

Luu y: Trén nguyén tac, nha cung cdp sé bao mat toan b dit liéu hda don va luu trir ddm bao dir liéu hda don dugce an toan, bat ci khi
nao ban cling c6 thé truy xudt hda don qua hé théng website clia nha cung cap. Ban cé thé tuy chon luu lai nhitng héa don dudi dang
pdf thém 1 ban sao trén may trinh dé phuc vu cho muc dich déi chiéu ké toan
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« K> 0L

fo (%

@ L & =B MH

T )

Lh :

Lam mdi Previous Lyachon Next Taomdi Laysd Ky héa doniChuyén déi HD Hly HBD thay thé In  Xemqua Bdng trong tdm Tron thy Gidp d&
Lénh [F] In [F] Céng cu [
Start Dashboard List EINVOICE Danh muc héa ddn trong 2018 Da uc héa ddn trong 2017/12 (lava)

E‘Emer text to search... - Tim || Xba
Tinh trang &
] ‘ S6 Hban n... « ?| Quyén Ky hiéu HE | Ngay héa don ‘Tén céng ty M3 s6 thué Céng tién hang | Tién thué GTGT | Téng cong tién thanh todn Thay thé s6 héa dan |D§ chuyén doi
4[] Tinh trang: Issued
[0 ari712-001 01GTKTO/001 PD/17E 0019 01/12/2017 4134123630 413412383 4.547.535.992 O
[0 ar1712-002 01GTKTO/001 PD/17E oolwgzo 01/12/2017 9.867.965.234 986.796.523,4 10.854.761.7574 O
[0 ar1712-003 01GTKTO/001 PD/1TE 00000 01/12/2017 944.550.000 94.455.000 1.039.005.000
4 || Tinh trang: Proforma
ARTTI2-004 o Please select one digital certificate from the list: x 8.062.045.662 906.204.568,2 9.968.250.250,2 L
AR1712-005 01/12/2017 190.606.500 19.060.650 209.667.150 ]
AR1712-006 01/12/2017 - 7.604.507 473 769.450.747 3 8.463.958.220,3 ]

“‘lhap chudi dé tim... |v H Tim

| Mhi eun...» ¥

Tén doanh nghiép

» | NEWTEL-CA
CA2

0303430876, CONG T¥ CO PHAN CONG NGHE SAN PHU
0311063115,. Céng Ty TNHH Thuang Mai Dich Vu 6 Té

%71 [Nha cung cip] In (CAZ’, 'NEWTEL-CAY)| - |

{_} Refresh

v ok

x Cancel

A | AR1712-006 |-

User NHH working@LVA/A,server:118.69.187.103/E-INVOICE

2018/01 R

ol

=
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9.3 Chuyén doi héa don

Trong trudng hgp can héa don gidy véi muc dich xuat trinh trong qué trinh van chuyén hang hda, ban cé thé thuc hién chuyén déi hoa
don bang cach:

Tick chon dong hda don muén chuyén déi
Nhan nat “Chuyén déi HD”
In ban in xuat hién trén man hinh -> thyc hién ky tén déng dau nhu héa don gidy thong thudng.

*Luu y: Hda don chuyén déi tir hda don dién tir sang hda dan gidy ca ban l1a mét hinh thic thé hién cta héa don dién ti dé dam bao
tinh phap ly ctia héa don dién tir dang dugc luu trén hé thng may tinh cia ngudi ban, ngudi mua va nha cung cap héa don dién tu.

Hbéa dan dugc chuyén déi tir hda dan dién tir sang héa dan gidy c6 ndi dung va hinh thic tuong tu héa don dién tir nhung dugc phan
biét bang dong chit: “Hoa don chuyén doi ti hda don giay”.

|
x &= b M = ?
4 Chuyén |Hay In  Xemqua | Bangtrong tdm Trénthu Gilp d&
a6i HD

Lénh | Liénkét Hethéng  Thit Iap cho chic ning

S 4 B> Lo ¥

Lam mdi Previous Luachon Next Tao mdi Phat hanh H

Lénh & " Cong cu 5 ~
Héa don VAT Cap s6 héa dan  Kich hoat tai khodn Danh séch Héa don  Danh sdch yéu cdu mua hda don  Hoéa don tromesQ7/2017  Yéu ciu mua héa dan
®] Tinh trang S8 héa d... Serial 56 HD tai chi.. 58 HD ndi.. S8 HD thay t..| Ngay héa d.. v MaKH |Tén Khach haiy M4 58 thué | Thanh tién Thué GT... | Téng cong DA chuyé...
Issued. £ phat hanh GTGT 2017HD | 000015 10000000027 25/07/2017 €L0O995 | Cty TNHH An Pha 0303456739 300 000 30 000 330000

Issued. D4 phét hanh  GTGT 2017HD | 000014 10000000026 24/07/2017 . . 5000000 500 000 5 500 000
nghé San Phii
o ~ Cty c8 phin cong ~ o
Issued. D& phat hanh GTGT 2017THD | 000013 10000000025 24/07/2017 N . 0303430876 QQ0 000 500 000 5 500 000
nghé San Ph
. Cty ¢6 phan cong -
Issued. £a phat hanh GTGT 2017HD | 000012 10000000024 24407/2017 N - 0303430876 560 000 616 000
nghé San Phd
R Cty c8 phin céng
Issued. B phat hanh GTGT 2017HD | 000011 10000000023 23/07/2017 A . 0303430876 890 000 89 000 979 000 H
nghé San Phi H :
. Cty c8 phin céng
Issued. D& phat hanh GTGT 2017THD | 000010 10000000022 22/07/2017 N . 0303430876 1200 000 120 000 1320000
nghé San Phii
o Cty cé phin cong ~ B .
Issued. ©4& phat hanh GTGT 2017HD | 000009 10000000021 22/07/2017 N - 0303430876 50 000 5 000 55 000
nghé San Phi
. Cty ¢& phin cong _ - -
Issued. £a phat hanh GTGT 2017HD | 000007 10000000020 22/07/2017 5 . 0303430876 | 15000000 1 500 000 16 500 000
nghé San Phu
X Cty c6 phian cong R _ B
Cancelled. B3 hiy GTGT 2017HD | 000008 10000000012 22/07/2017 N . 0303430876 | 25000000 2 500 000 27 500 000
nghé San Phi
i Cty c8 phian cong B _ B
Cancelled. D3 hay GTGT 2017THD | 000006 10000000018 22/07/2017 . . 0303430876 1500 000 150 000 1650 000
nghé San Phii
X R Cty c8 phin céng _ _ B
Cancelled. 3 hiy GTGT 2017HD | 000005 10000000017 22/07/2017 N . 0303430876 3 500 000 350 000 3 850 000
nghé San Phi
. Cty ¢& phin cong I
Issued. Ba phat hanh GTGT 2017HD | 000004 10000000016 21/07/2017 A . 0303430876 23423 23423 257653
nghé San Phu
o - Cty c8 phian cong
Issued. D3 phét hanh  GTGT 2017HD | 000003 10000000015 17/07/2017 0303430876 312323 312323 343 5553

Cty c& phin céng

nghé San Phu
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Sau khi chuyén déi, trong chuong trinh dong héa don tuong (ng sé dugc danh dau tick M cho biét héa don d& chuyén déi va khéng thé

chuyén déi nita.

9.4 Huy héa don
- Tick chon héa don muon hay
- Nhan nat "Huay”

- Héda dan sau khi huy sé& chuyén trang thai sang Cancelled- Pa huy

- Chay: Khéng thé hay héa don chua phat hanh; khdng thé hiy héa don da huy trude dé.
- Hba don da huy trén hé thang phan mém van can phai lap bién ban hiy hda don vai khach hang

Lénh | Liénkét Hethéng  Thiét Iap cho chiic ning

e 4 H>» 3 ¥ B

Lam mdi Previous Luachon Next Taomdi Phat hanh HB Chuyé
ddi HD

= o

In Xem qua

Lénh In 5

Hoéa don VAT Cap s6 héadan  Kich hoat tii khodn  Danh sach Héa dga® Hda don trong 07/2 Hiy

®| | Tinh trang 56 héa d... Serial .. | 56 HD néi ... |56 HD thay t..| Ngay héa d.. = Ma KH

Issued. DA phat hanh GTGT 2017HD 10000000022 22/07/2017
Issued. Ba phat hanh GTGT 2017THL 000009 10000000021 22/07/2017
Issued. B4 phat hanh GTGT 000007 10000000020 22/07/2017
Cancelled. D3 hiy GTGT 2017HD | 000008 10000000019 22/07/2017
Cancelled. B3 hily 2017HD 000006 10000000018 22/07/2017
2017HD | 000005 10000000017 22/07/2017

v/| | Issued. Ba phat hanh GTGT 2017HD 000004 10000000016 21/07/2017
Issued. DA phat hanh GTGT 2017HD 000003 10000000015 17/07/2007
Issued. Ba phat hanh GTGT 2017HD 000002 10000000014 17/07/2017
Issued. B4 phat hanh GTGT 2017HD 000001 10000000013 17/07/2017
Issued. D& phat hanh GTGT 2017HD | 000002 10000000012 17/07/2017
Issued. B3 phat hanh GTGT 2017HD 000001 10000000011 17/07/2017
Cancelled. PI3 hiv GTGT 2017/KH | 000007 10000000010 14/07/2017

i T

?

Bang trong tam  Trén thu Gidp d&

Cong cu

Tén Khach hang
Cty cé phan céng
nghé San Phi
Cty c& phin céng
nghé San Phu
Cty c6 phian céng
nghé San Ph
Cty 8 phin céng
nghé San Pha
Cty c8 phan cong
nghé San Ph
Cty 8 phan cong
nghé San Phui
Cty c8 phin céng
nghé San Phi
Cty cé phan céng
nghé San Phi
Cty c& phin céng
nghé San Phu
Cty c6 phian céng
nghé San Ph
Cty 8 phin céng
nghé San Pha
Cty c8 phan cong
nghé San Ph
Cty 8 phan cong

[

M3 s6 thué

0303430876

0303430876

0303430876

0303430876

0303430876

0303430876

0303430876

0303430876

0303430876

0303430876

0303430876

0303430876

0303430876

Thanh tign

1200 000

50 000

15 000 000

25 000 000

1500 000

3500 000

23423

312323

345 634

54 545

5454545

3434

5000 000

Thué GT... Téng céng

120 000

5 000

1500 000

2 500 000

150 000

350 000

23423

312323

34 5634

54545

545 4545

3434

500 000

1320 000

55 000

16 500 000

27 500 000

1650 000

3850000

257653

3435553

3801974

59 999.5

5999 999.5

37774

5500 000

DA chuyé...
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& man hinh danh sach hoéa dan, click chudt phai vao file héa don da hiy dé chay mau Bién ban hdy héa don:

Tinh trang <
B |54 ching tor Ngay chiing tir | Mau s& Ky hiéu | S8 hoa = |Ngay hda don |Ma khach f
b Tinh trang: Cancelled

4 |m| Tinh trang: Issued

DMBH1807-00048 | 2018-07-05 01GTKTO/001 | UB/13E | 0000001 2018-07-05 | KH1840174
| {DMBH1807-00°7+ iani0 n7 n= nicTuTnons LgAqgE | Q000002 2018-07-05  KH1840174
'DMEH1807-00 Tao email 3/19E | 0000016 2018-07-05 | KH1790032
DMBH1807-00 Bién ban digu chinh hoa dan 3/18E | 0000020 | 2018-07-06 | KH1870015
L 3/19E | 0000021 2018-07-06 | KH1870015
DMBH1807-00 3/18E | 0000022 | 2018-07-06 | KH1840005
DMEH1807-00 s Bién ban hiy héa ddn 3/18E | 0000024 2018-07-06  |KH1711007
DMBH1807-00 X6a dinh dang 3/1SE | 0000025 | 2018-07-06 | KH1870019
DMBH1807-00 = |, 3/1SE | 0000026 | 2018-07-06 | KH1840005
DMBH1807-00 ) - 3/18E | 0000027 | 2018-07-06 | KH1790121
DMEH1807-00 B uratep ngosl " }/1E 0000048 | 2018-07-07 | KH1840005

9.5 Hoéa don thay thé

Trong trudng hgp hda don da phat hanh nhung bi sai, can hiy héa don cii va thay thé bang mét hda don mdi véi nhitng thong tin
hda don dugc diéu chinh lai; khi d6, ngugi dung chon tinh nang hda don thay thé.

Chu y: Khong thé huy hda don chua phat hanh; khong thé hidy hda don da hay trude do.

Hoba don da thay thé trén hé thdng phan mém van can phai lap bién ban thu hoi hda don chi vSi khach hang

S dung tinh ndng nay sé cung Iuc thyc hién 3 thao tac:

+ Tao moét hda don méi dé diéu chinh thdng tin va thay thé héa don da chon.

+ Danh dau hoa don mdéi la héa dan thay thé cho hda don cli va hily hda don ci

+ Danh dau su lién két gilta hai s6 hoa don hdoa dan can thay thé véi hdéa don mdi
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Trinh tu thao tac thuc hién tai danh sach hoéa dan:
- Budc 1: Chon hda dan - click biéu tugng thay thé hoa don.

(v} = Lava 4.5.5.216:H6a dan trong 08/2017
Lénh Lién két Hé théng Thiét lap cho chifc ndng
7 ) L1y L @
f -4 <]
Lam mdi Previous Luachon Mext Taomdi Phat hanh HD Chuyén Hay | HB thay In Xemqua | Bang trong tdm Trén thu Gidp a&
déi HD thé
4 .
Ténk.,, ot = In = Céng cu 5

Héa don VAT Daphedch Héa don  Héa don trong 08/2017  Thong iH"EaNg fueummeeresss®™""

¥ _m}hr._gng S& héa don t.. Serial $6 HD tai chinh 56 HD néi bo S8 HD thay thd Ngay héa don | Mic thug .. |M3KH Tén Khach hang M3 sé thué Thanh tign Thué GTGT Téng cong D& chuyén déi
+|“lissued. Ba phat hanh KH/PTO7 10000000001 03/08/2017 CUS00001 | Céng Ty CP CN San Phi 0303430876 20 000 000 2 000 000 22 000 000
2] Information |.. Ea

b(\'n xéac nhan ban mudn Thay thé '1' mau tin Héa don duge chon,

3
Ef—&! Translate x Cancel

-Buéc 2: Thay doi théng tin tao thanh 1 hda don mdi thay thé hda don ci, thao tac tuong tu lap mét hda don mdi nhung chi can thay
thé nhitng chd théng tin bi sai = Luu lai
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[v) = VietTak 4.5.5.216: Hoa don ban hang(_replace) T @ - x
Lénh Lién két Héthéng  Thiét lap cho chifc nédng
(L]
o v ?
Lam mdi Luu Dinh kém | GiGp d&

Lénh 5l Céng. ~

Hdéa don VAT  Danh sich Héa don YHda don trong 08/2017  Théng tin céngty Hda don ban hang(_replace)

Théng tin HD i Khach hang
FS H.Ddn néi bd \Ngé)' héa don (03082017  |[E Ma KH CUSD0001 v |+ |Tén dsi tac Céng Ty CP CN San Phii
Loai HD 4... v | Ky ké toan 08/2017 ] M3 s& thué 0303430876
Tén bén mua Naguyen Huy H
o guyen Huy Hung
. Bia chi 67 Mai Chi Tho, Phudng An Phi, Quan 2, Tp. H& Chi Minh
Quyén SGséri
Hinh thifc thanh todn | ck/TMm
S8 H.Bdn Miic thué€ GTGT
M3 HHVT Dién gidi Ban vi 56 lugng Gid gia tri NET Mfc thué GTGT Thu& GTGT
* Kich vao dé thém ban ghi
» | 0001 Phoebus ERP User 1.00 20 000 000.00 20 000 000 10.00 2 000 000

- Budc 3: Sau khi thuc hién xong, tai danh sach hoa dan sé xuat hién thém 1 héa dan thay thé (Tinh trang: Proforma. Chua phat hanh) va
hda don cl dugc phan mém ty déng cap nhat (trang thai la Cancel. Ba huy).

(v} = Lava 4.5.5.216:H6a dan trong 08/2017 7 @ - x
L&nh Lidén két Hé théng Thiét 13p cho chifc nang

© 4 K> @ % =B MB® O ?

Lam mdi Previous Lyachon Next Taomdi Phat hanh HD Chuyén Hay HO thay In  Xemqua Bangtrong tdm Trén thy Gidp d&
dgi Hp the

Lénh I In I Céng cu [ -~

Hoéa don VAT  Danh sach Hoa don  Hda don trong 08/2017  Théng tin céng ty

B | Tinh trang S& héa ddn t...| Serial S8 HD tai chinh S8 HD ndi bd S8 HD thay thé Ngay héa dan * Mifc thug .. MaKH Tén Khach hang M3 s8 thug Thanh tién Thu& GTGT Téng céng B3 chuyén déi
w|  Proforma. Chua phat hanh 10000000002 10000000001 03/08/2017 CUS00001 Céng Ty CP CN San Pha 0303430876 4 000 000 400 000 4 400 000
Cancelled. D3 hiy KH/PTO7 10000000001 10000000002 03/08/2017 CUS00001 | Céng Ty CP CN San Pha 0303430876 20 000 000 2 000 oo0 22 000 000

*Luu y: Hoa don vlra tao thay thé la héa dan chua phat hanh, nguaGi dung phai ky va phat hanh lai héa don nay.
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- Bu'éc 4: Xuat bién ban thu hoi hda don. Tai man hinh danh sach héa don, click chuét phai vao file hdéa don da hay dé chay mau Bién
ban thu hoi hda don, chinh sira bé sung thong tin can thiét va ti€én hanh gui cho khach hang.

®] |56 ching ti |Ngay ching tif |M3uss | Kyhiéu |S6héa | Ngay héa don |Ma khach t
» [ Tinh trang: Cancelled

4 W] Tinh trang: Issued

[ | DMBH1207-00048 | 2018-07-05 |D‘IGTKTD}GD‘I UB/1SE 0000001  |2018-07-05  |KH1240174
74 tanin a7 nc nicTuTomos LBGE 0000002 | 2018-07-05  KH1840174
[] DMBH1g07-00 ~© Tao email /18E | 000DO16 2018-07-05  |KH1790032
[]  DMBH1807-00 Bidn bin digu chinh héa dan B/18E | 0000020 | 2018-07-06 | KH1870015
[]  DMBH1207-00 Y Bitn ban thu hai héa dan J18E 0000021 | 2018-07-06 | KH1870015
[]  DMEBH1207-00 J13E 0000022 | 2018-07-06 | KH1840005
[] oMeH1z07-00 e Bién bdn hiy héa ddn J18E | 0000024 2018-07-06  |KH1711007
[]  DMEBH1207-00 X6a dinh dang J1SE |0000025 | 2018-07-06 | KH1870019
[]  DMBH1507-00 i J15E |0000026 | 2018-07-06 | KH1840003
[l  DMEBH1207-00 J1SE 0000027 | 2018-07-06 | KH1790121
(] | DMBH1807-00 B Lwuratep ”9°éli * }/SE 0000048 | 20180707 | KH1840005
i M AR AAT A e mAAa A AT AT P Al el e e T R T T B s e e e A
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10.GU1 EMAIL
Hoba don sau khi phat hanh c6 thé tao email va gui cho khach hang
Budéc 1: Vao Danh muc hoéa dan, Click chudt phai vao hda don da phat hanh va chon “Tao email”

®] |56 ching ti |Ngay ching tir |Mdusé  |Kyhiéu |S6héa 4| Ngay héa don |Ma khach r

¢ [] Tinh trang: Cancelled
4 [m] Tinh trang: Issued

[]  DMBH1807-00048 | 2018-07-05 |D'IGTKTDfDD'I UB/18E | 0O0D0OT 2018-07-05 | KH1840174
. DMBH1807-0Q>4 = an10 n2 ns nicTeThNAA LBSE Q000002 | 2018-07-05  KH1840174
] 'DMmBH1g07-0q —© Tao email J1SE | 0000016 | 2018-07-05 | KH1790032
] DMBH1807-00 Bign ban digu chinh héa dan J1SE | 0000020 | 2018-07-06 | KH1870015
]  DMBH1807-00 o, . 18E | 0000021 2018-07-06 | KH1870015
+ Bign ban thu hai hda ddn /
] DMBH1807-00 J1SE | 0000022 | 2018-07-06 | KH1840005
[] oMmeH1g07-00 s Bién ban hiy hoa ddn /18E | 0000024 2018-07-06  |KH1711007
] DMBH1807-00 X6a dinh dang J18E | 0000025 | 2018-07-06 | KH1870019
] | DMBH1807-00 = - J1SE | 0000026 | 2018-07-06 | KH1840005
]  DMBH1807-00 = J1SE | 0000027 | 2018-07-06 | KH1790121
) B R
]  DMBH1207-00 Luu ra tép ”90‘3" J12E | 0000048 | 2018-07-07 | KH1840003
i R AR AT mAa e e e e ] AT AR IR A A AAAA S A A [T T Ty

Chuong trinh sé tao email dén hép thu Outbox va thé hién théng bao & goc dudi bén trai man hinh

* | '1" mail(s) has been created and queued in Lava outbox. |:.




Céng ty TNHH DIGITA

L L]
dlglt a @ 398 TRUONG SON, PHUONG 4, QUAN TAN BINH, TP.HCM

028 7303 2017
DIGITAL ACCOUNTING www.digita.vn

Budc 2: Sau khi chuang trinh tao email dén Outbox, sang chiic nang “Gui email” dé€ va hép thu Outbox dé xem lai va gui cho khach hang

Budc 3: O man hinh Danh sach cac email, click dlp vao email dé xem lai néi dung, Tick chon email va nhdn “Send selected” dé g email

Lava 4.5.5.400: Danh sich Email gufi di

Lién k&t HE& théng = Thiét lap

| 5 S| = PR ELV R EEEERR T ol [

Send Selected | Phé duyét Taomdi Ska Xem Xda  Sao In  Xemqua Bang trong tdm Trdn thu Tai nhap Tai xuat

Lénh I In I Cdng cu I

Lam mdi

E-INVOICE  Danh sach Email gii di

|Nhap chudi dé tim... |'|| Tim || Xoa

|Mas6 | Ngudi nhan | Dién giai Ngay gui Tinh trang

V] :6 HOA DON DIEN TU G 0000020 2018-07-06 11:19:03 Sent

Email dugc gli thanh céng sé co tinh trang Sent va thé hién thai gian gui.
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11.CAC BAO CAO

B4o céo Bang ké hang héa dich vu Ban ra (Mau 01-1/GTGT)
B4o cao Tinh hinh st dung héa don (M&u BC26/AC)

Béo céo Chi tiét tinh trang hba dan

Bao cdo Bang ké hda daon

Bao cao Doanh thu theo thang

Bao cao Doanh thu theo khach hang

Chuc nang Pivot phan tich doanh thu

Lénh | Liénk&  H&théng  Thiét13p cho chifc ning

S | ?
[ P
e | @
Lénh =l Céng.. = ”

Hoa don VAT Cdp sd hoa ddn  Kich hoat tai khoan Danh sach Héa don  Héa dan trong 07/2017  Phén tich deanh thu

M3 s6 thué Ngay héa don Thué GTGT Téng céng

I Thanh tign Total

Tinh trang Prof Jrnal Created Inv Jmal Created | D3 chuyén déi

220000000 —
200000000

(g ks 10..« | Tenkhach hang ) Thanh ten Total
407/2017  Céng Ty TNHH TM - DV Vién Théng Alpha q2¢| 190000000 7
EIyELIGES 160000000 |

Cty c8 phin céng nghé An Phu 1,00
Cty c8 phin céng nghé San Pha 34,88 140000000 -

Cty TNHH An Pha 216,34¢
...... o | 120000000

Cty TNHH AN Pha i

072017 272,542 | 100000000 |

216846456

80000000 |
60000000 —
40000000

20000000
123455 1000000
0 T T T

0. 07y 0] a I
2017, - 72015 o &aolym g, o 772015
9TV gy, ¥ Bty Do s OPh T
- 0 g gy oG g
" Phy; ¥ San ppy

Ciy
Wiy
N P,
a

Vi,
" Thng i
ha
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